
NEWCAP, Inc.

1201 Main Street

Oconto, WI  54153
JOB DESCRIPTION

JOB TITLE:



Energy Services Temporary Full-Time Crew Worker

SUPERVISOR:


Crew Leader and Field Coordinator
CLASSIFICATION:
Temporary Full-Time/Non-Exempt 
- available immediately to March 2018, possibly extended.    
WAGE RANGE:
$15.00 TO $16.00 per hour dependent upon experience and certifications.
WORKSITE:



Oconto

SCOPE OF RESPONSIBILITIES: 

The role of the Energy Services Crew Worker is to perform weatherization measures specific to the Wisconsin Weatherization Program, residential repair work, diagnostic testing to ensure that the home is energy efficient, and general carpentry tasks at job sites located in the service area.  

AGENCY EXPECTATIONS:

1. Adhere to agency policy and procedures. 

2. Perform duties as workload necessitates.

3. Maintain a positive and respectful attitude.

4. Demonstrate flexible and efficient time management and ability to prioritize workload.

5. Consistently report to work on time prepared to perform duties of position.

6. Meet productivity goals and standards.
7. Ambassador for Newcap, Inc., along with all employees, and responsible for marketing/promoting the organization and its programs both internally and externally.  

ESSENTIAL DUTIES AND RESPONSIBILITIES:
1. Perform weatherization measures per work order and program specifications, residential repair work, and general carpentry tasks.

2. Operate and maintain assigned tools and equipment.
3. Load and unload materials for jobs.

4. Track and maintain material records used on job site.

5. Perform blower door and diagnostic testing.
6. Ability to use, or experience with, computerized diagnostic workbook and data entry.   
7. Ability to accurately complete all required paperwork.
8. Take program mandated pictures at job site.
9. Comply with OSHA and program health and safety standards.
10. Communicate regularly with Crew Leader, Field Coordinator, Energy Auditors, Warehouse Controller and administrative staff.

11. Participate in ongoing training as needed and/or mandated to fulfill job requirements to include but not limited to certifications for 10 Hr. OSHA Construction Health & Safety, Asbestos Supervisor, and Lead Safe Renovator.
12. Attend program, departmental and agency meetings.

13. Maintain complete client confidentiality.

14. Drive company vehicle to assigned worksites in service area.

PERSONAL AND BEHAVORIAL REQUIREMENTS:

· Reliable, dependable, prompt, organized, and work well with minimal supervision.

· Stress Management/Composure. Pleasant, professional, and courteous demeanor.

· Teamwork Orientation.

· Communication Proficiency. Effective oral and written communication skills.

· Show respect and treat all people with dignity. 

· Flexible and able to adapt to different situations.
PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.

The position lifts heavy objects, walks and stands for long periods of time and performs strenuous physical labor under adverse field conditions. The employee lifts, pushes, pulls or carries objects; uses abdominal and lower back muscles to provide support over time without fatigue; and effectively jumps, or throws objects. The position requires good manual dexterity (hand, hand with arm, two hands) and multilimb coordination. The position requires the ability to quickly move arms and legs. The employee must have excellent stamina.
EXPERIENCE & SKILLS REQUIREMENTS:

· Minimum two (2) years of on-the-job residential carpentry experience, including window and door installation.
· Experience performing various insulation applications.

· Able to use insulation machine, circular saws, sawzalls, planers, and other general construction tools. 
· Ability to climb ladders. 
· Ability to work from heights and in confined spaces.

· Ability to work in all weather conditions.

· Basic math and measuring skills.
· Basic computer knowledge and skills.

ADDITIONAL ELIGIBILITY QUALIFICATIONS:
· Must possess or be able to obtain a valid and appropriate state driver’s license prior to employment.

REQUIRED EDUCATION :
· High School Diploma or GED equivalent
CERTIFICATIONS – Preferred But Not Required:
· OSHA 10 Hr. Construction Safety and Health

· Asbestos Supervisor 
· Lead Safe Renovator 
EXPECTED HOURS OF WORK:
This is a temporary full-time position. Days and hours of work are Monday through Thursday, 7:00 a.m. to 5:30 p.m. (winter hours) and 6:00 a.m. to 4:30 p.m. (summer hours), 40 hours per week.
OTHER DUTIES:
Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may change at any time with or without notice.
Newcap, Inc. is an Equal Opportunity Employer.


